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RESOLUTION NO. 2017-    
 

A RESOLUTION REGARDING THE PLACEMENT OF 
MATTERS ON AGENDAS FOR CITY COUNCIL REGULAR 
MEETINGS, SPECIAL MEETINGS, WORKSHOPS OR 
OTHER CALLED MEETINGS; CONTAINING CERTAIN 
FINDINGS AND PROVIDING OTHER MATTERS RELATED 
TO THE SUBJECT 

 
 WHEREAS, the City Council of the City of League City, Texas (the “City Council”) 
previously approved Resolutions No. 2006-23, No. 2010-26, No. 2010-33, No. 2011-23, No. 
2013-15, No. 2013-37, No. 2013-38, No. 2014-17, and No. 2017-166 in order to organize, clarify, 
and implement procedures for the placement of items to any agenda for City Council meetings, 
including but not limited to regular meetings, special meetings, workshops, or other called 
meetings;  

 
NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
LEAGUE CITY, TEXAS, as follows: 
 

Section 1. The City Council hereby adopts the following rules governing the 
placement of items to any agenda for City Council meetings, including but not limited to 
regular meetings, special meetings, workshops, or other called meetings: 

 
 A. Items may be placed on any agenda by the following approved persons: 
 
  i. Mayor; 
  ii. Any two (2) Councilmembers; 
  iii. City Manager or his/her designee; 
  iv. City Secretary; or 

v. City Attorney. 
 

B. No person is allowed to modify or delete an agenda item without first receiving 
approval from the original requestor(s) of the agenda item, except that the City 
Manager may, at his/her discretion, delete an item sponsored and placed on the 
agenda by either the City Secretary or City Attorney. Modification includes, but 
is not limited to any changes to the heading, body, attachments, and data of the 
agenda item. If a change occurs, the City Secretary is responsible for verifying 
from the original requestor(s) any modifications, deletions, changes, or additions 
prior to placing the item back onto the agenda. 

 
C. The Mayor shall certify the agendas by signing his or her name at the bottom of 

the agenda prior to the public notice requirements of the meeting as well as prior 
to the scheduled meeting. If the Mayor is unable to sign the approved agenda, the 
City Secretary may stamp or place an electronic signature on the agenda with the 
Mayor’s approval. 

 
D. An approved person may request an item to be placed on the agenda in any of the 

following sections of the agenda:  
 

i. Proclamations, Presentations, Awards, and Community Spotlight 
ii. Public Hearing and Action Items From Public Hearing 
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iii. Consent Agenda 
iv. Old Business 
v. New Business 
vi. First Reading of Ordinances 
vii. Items Added After Electronic Agenda Completed 
viii. Executive (Closed) Session(s) 
ix. Action Item(s) from Executive Session(s) 

 
E. A data sheet must accompany each agenda item explaining in detail the purpose 

of the agenda item. Each data sheet must contain in detail, the name of the 
originator(s) or requestor(s), the approved budget and funded line item, and 
supporting data for the agenda item. Each data sheet shall have all data and 
necessary information to support the Council’s decision. The City Manager shall 
make every effort to have all the information in the Councils’ packages prior to 
the meetings concerning each agenda item.  

 
F. No City Commission, Board or Committee, or any of their respective members, 

may place agenda items on any agenda without the sponsorship and approval of 
the City Manager. The City Manager will verify the data and determine if the 
requested item is legitimate and valid for City Council’s consideration. 

 
G. The City Council Chambers is considered the meeting location and the City 

Manager shall make all attempts to have all regular meetings inside the Council 
Chamber. When in conflict with other meetings the City Manager will make the 
decision on the location of meetings for the best interest of the citizens. At all 
times, regular meetings, special meetings, workshops, or other called meetings 
that are held in the Council Chambers shall be recorded by audio and video 
means and shall be kept as permanent records of the City. The City Secretary will 
be the holder of all audio and video recordings of the meetings. Nothing herein 
shall be construed so as to preclude the remote attendance at City Council 
meetings by members of City Council through the use of videoconference 
technology, provided that the requirements imposed by law for such attendance 
are satisfied. 

 
H. If the City Secretary is unavailable to place items on an agenda, whether regular, 

special meetings, workshops, or emergency meetings, the agenda may be posted 
by the Mayor, Mayor Pro Tem, City Manager, City Attorney, or their designees. 

 
I. The required agenda sections for all regular scheduled City Council meetings 

shall consist of the following sections, in order as follows: 
 

(1) CALL TO ORDER AND ROLL CALL OF MEMBERS 
(2) INVOCATION, PLEDGE OF ALLEGIANCE TO THE U.S. FLAG 

AND PLEDGE OF ALLEGIANCE TO THE TEXAS FLAG 
(3) APPROVAL OF MINUTES 
(4) PROCLAMATIONS, PRESENTATIONS, AWARDS, AND 

COMMUNITY SPOTLIGHT 
(5) CITIZENS REQUEST FOR HEARING BEFORE CITY COUNCIL  
(6) PUBLIC HEARING AND ACTION ITEMS FROM PUBLIC 

HEARING 
(7) COUNCIL MEMBERS COMMENTS/REPORTS 
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(8) REPORTS FROM STAFF MEMBERS 
(9) CONSENT AGENDA 
(10) OLD BUSINESS 
(11) NEW BUSINESS 
(12) FIRST READING OF ORDINANCES 
(13) ITEMS ADDED AFTER ELECTRONIC AGENDA COMPLETED 
(14) EXECUTIVE (CLOSED) SESSION(S) 
(15) ACTION ITEM(S) FROM EXECUTIVE SESSION(S) 
(16) ADJOURNMENT 

 
J. No provision of this resolution is intended to conflict with the City Charter or any 

city ordinance governing monthly meetings or special called meetings of the City 
Council. If an irreconcilable conflict becomes apparent, the conflicting provision 
contained in this resolution shall be considered superseded, to the extent of the 
conflict only. 

 
 Section 2. All resolutions and agreements in conflict herewith are hereby repealed 

to the extent of the conflict only. 
 

Section 3.   It is hereby found and determined that the meeting at which this 
resolution was passed was open to the public and that advance public notice of the time, 
place and purpose of said meeting was given as required by law. 
 
 

PASSED AND APPROVED on the _____ day of ____________, 2017. 
 
 
 

_________________________________   
PAT HALLISEY,   
Mayor 

 
 
ATTEST: 
 
 
_______________________________ 
DIANA M. STAPP, 
City Secretary 
 
 
 
APPROVED AS TO FORM:  
 
 
_______________________________ 
NGHIEM V. DOAN  
City Attorney 
 


